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Personal Data:

Name:  Bassam “Mohammed Nafez’ Fathe Al-Najjar               
Date of Birth: 13/03/1990



                           Nationality: Jordanian                             
Mobile1:  +962788031666



                                          


   

E-Mail: Bassam_najjjar@hotmail.com
Goals and Interests:

· To get more working experience in accounting field.
· Help the organization draw its yearly /bi-yearly plan.

· Future enrolment in training courses that will be of benefit to my career. 

Education: 

· BA. In Accounting (Major), Accounting Information System (Minor), graduated from Al- Balq'a Applied University in January 2012, with excellent rating (GPA of 3.77/4).

· Unpublished accounting graduation project.

· High secondary school certificate, June 2008. scientific section,  Jamel Shaker secondary school ,  Amman- Jordan
Working Experience & Courses:
· Work  at “Vtel holding - Jordan ” as  Senior Accountant                           (  July.2016 – Present  )
Duties & Responsibilities
· Managing fixed assets .
· Maintenance Income statement and balance sheet accounts  to ensure information availability and accuracy.
· Supervise Inventory tracking accounts and following up on requests in a timely manner.
· Ensure accuracy of the input data  , rectifying routine errors. and make sure all process transactions according to the company procedures.

· Involve in Accounts Receivable & Accounts Payable cycle .
· Prepare reports for managerial level.  

· Prepare reconciliations for suppliers’ and banks account.

· Calculate monthly revenue. 
· Prepare calculation and entry for prepaid, accrued accounts.

· Help accounting Manager to prepare monthly financial statement .

· Worked at “AZADEA group -Jordan” as Junior Accountant Specialist        (  June.2012 – July .2016)

Duties & Responsibilities
· Book AP/ AR vouchers and non-merchandise invoices.
· Match credit cards transfer with daily sales .
· Managing intercompany transactions & reconciliations .
· Book daily bank deposits .
· Follow up with customer complaint ( credit card , Qanz card )
· Prepare payments for local and foreign suppliers.
· Organize petty cash in the accounting department.
· University training in “Al Ruaa Company for accounting services” .                   (September.2011 – Jan.2012)
          Duties & Responsibilities
-  Book tax invoices.
-  Prepare tax declaration for Income and Sales tax department 

-  Prepare social security monthly calculation. 
· Involved in “El-Hassan Youth Award” and holds a silver and gold Level.    
· "Success skills" & " lifetime Project" with INJAZ.
Languages: 
· Arabic (mother language).

· English: Very Good (Spoken & Written).
Technical Skills:
· Good in usage of  SAP  Business One  .

· Good in usage of JD Edwards  (Oracle ERP System ).
· Expert in usage of Microsoft office (word, power point, excel).

Interpersonal Skills:
· Ability to learn.  
· Communication skills. 
· Detail orientated.      
· Customer Focus    
· Good team player and have excellent interaction skill to coordinate and work within a team.
· Able to work under pressure and limited of time.
· Multiple creative ideas to make the task easier. 
