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  OBJECTIVE
Knowledgeable to get an administrative job at a prestigious site , to press my ability in the
management field to achieve the goal that the company want in less time and easily ,I think I have all
the conditions that make the employee active In the work and can work under the pressure and I have
the principles that make me go ahead in the work and success in any company that choose me in the
suitable position that them look for to work.
 

  EXPERIENCE

Secretarial and Personnel AFFAIRS(HR) , Oxygen Center 2016-2018
Amman

Data entry trainer, Digital Line Academy for Science and Information Technology 2019-2020
Madaba

  EDUCATION

Bachelor Business Administration , University Of Petra 2010-2014
Amman/albnyat

  PROFESSIONAL SKILLS
Human Resourcess 
ToT 
Secretarial and office management 
Data entry 
English diploma 
Travel and Tourism 

  LANGUAGES
Arabic , Excellente 
English , Very Good 

  REFERENCES
Dr. Rami Bkheitan
General Manager of Oxygen Center
799179179
Amman
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